W3 Update for 2012 Filing Year

Please Note: All users must be out of Red River to install this update. Click on Tools — Remove RRS.DBF.
1. Determine the path to your run directory
Right click on the Red River icon and look at the Target field.

DTN Data Properties

General | Shortout |_C0mpatibilit_l,l || Security |
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Target type: Application

Target location: RUMN32

Target C\RRS\RUNE? ARG 32 EXE Path to install Update

Start in: |c:\data\DTchder
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2. Download file from above to your desktop

3. After clicking the Download button the following screen will appear

File Download - Security Warning

Do you want to run or save this file?

Mame: Payroll Update sxe
Type: Application, 7228
From: www.redriversoftware.com

[ 8n J[ Seve ][ Coce J

I While files from the intemel can be usaful, this file type can
\\ﬂ potentially ham your computer. § you do net trust the source. do not
run or save this software. YWhat's the dgic?




4. Click Save and the foIIowini screen will appear
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5. Choose the Desktop. This will save the file on your desktop with the icon shown below

&

Payroll
Update

6. Make sure everyone is out of Red River while performing the update.
7. Double click on the file to run the update.

8. The following message will appear

This vl update the Payrol program with changes for the W-3 changes.

Pleage make fure that ol users sre out of Red Rrver and that vou hirce remcrved RRLS.DBF before oroceedng.

Click OK to continue



9. Fillin the update path you determined from above into the Unzip to Folder field

To unzip all files in Payroll Update exe to the

seckid fodr ress e U bston
Run WinZip

Unzip to folder

&\ms'rundd [ Browse... I [ Close ]

[#] Qverwrte fias without prompting

10. Click on Unzip
WinZip Self-Extractor [X]

2 file(s) unzipped successfully

11. Click OK and the update has been installed.

12. Open Red River and let fully load.

13. Allow other users to enter Red River.



